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Carbon down. Community up.

Application Template
Small-scale Homebuilder Outreach and Content Development – OCAF's Secondary Suite Initiative
Section A. Proponent Profile
	Lead Proponent
	 

	Type (individual consultant / firm / not-for-profit) & business number if applicable
	 

	Primary contact and title
	 

	Email
	 

	Phone
	 

	Website (if applicable)
	 


Section B. Experience and Workplan
These are meant to be brief questions and answers. Please keep your responses to the recommended word and bullet point limit for each question.

Q1. Explain why this contract is of interest to you and how it aligns with your practice or organizational mission. (Max. 100 words)
	Type your response here.



 Q2. Describe your/ your organization’s capacity to deliver on this work. Please cite your/ team members’ relevant expertise and professional background. (Max. 100 words)
	Type your response here.



Q3. List how you / your organization meets the qualifications and assets listed in the call for proposals. (Please use bullet points and limit it to 11 bullet points) 
	Type your response here.



Q4. Describe your/your organization’s familiarity with the scope of work. (Please keep your answer under 200 words or up to 10 bullet points)
	Type your response here.



Q5. Describe two projects from the last five years that most closely demonstrate your fit for this scope of work. (Max. 100 words each).

Project 1
	Type your response here.



Project 2
	Type your response here.



Q6. Identify the top two or three risks you anticipate in delivering this work, and how you might mitigate them. (Max. 100 words)
	Type your response here.



Q7. What are your initial thoughts about how you would approach the work (e.g., initial steps, key milestones, order of work and time allocation). Please either provide a written response (Max. 200 words) or use the table below. If using the table, feel free to modify as needed.
	Type your response here.




	Activity / Deliverable Area 
	Initial Steps
	Milestones
	Approx. Time Allocation
	Other if needed

	
	
	 
	
	

	
	 
	 
	
	

	
	
	
	
	

	
	 
	 
	
	



Section C. Budget 
	Budget Requested from OCAF (max. $60,000 inclusive of applicable taxes)
	 
 
 

	High-level budget breakdown

For example: Staff time or hourly rate(s), administration, local travel or other expenses.
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